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YcnoBHble 0603Ha4YeHUs
M - [MnatexHoe nopy4eHue

BA - Bank Abxa3nu
(HaumoHanbHbIn BaHk
Pecnybnukn Abxa3sns)

MHC PA MwuHucTepcTBo No
Hanoram n cbopam PA

MK PA locynapcTBeHHbIN
TaMOXeHHbIN KomuteT PA

MuHdmH PO MwuHUCTEPCTBO (prHAHCOB
PA

MS - Microsoft

HAC - Hanor Ha go6asneHHyto
CTOMMOCTb

B3 - BHeluHe-akoHOMUYeckas
AEATENbHOCTb

YCTAHOBKA.

1. YcraHoBka BiPrint-Client_01-3.91.14.0.drv.exe u BiPrintDriverPack.exe - ansa neyatu kBagparta
06s3aTenbHOro WTPMXKOAA Ha BalleM NnaTeXXHOM NopyveHuun

2. YctaHoBuTb u3 katanora AddDocs Tpu channa c pacwumpeHuem reg Ansi BHECEHUS U3MEHeHUN
B reg ¢pann Bawero KOMnbLoTEpa.

3. Cospatb Ha aucke C: katanor PP, ckonupoBaTtb B Hero chamn rit_payment.xls

4. OTKpbITb yKa3aHHbIN Bbiwe ¢hann n sectu MNIN B nepBom nucrte, pacnevyatatb Ha nucre
cdopmaTta A4, npoBepUTL NeYaTETCA NN Ha NUCT WTPUXKOA, NPOBEPUTL OTCTYNbI.

5. OTnpaBuTb AOKYMeHT B BaHk AGxa3um.

6. TpeboBaHMs Ha BUA NNaTeXHOro NOPy4YeHUs CTPOro orpaHM4YeHbl Tpe60BaHUAMM NONOXeHUSA
BaHka Abxasunn «O nopsagke 6esHanuyHbIx pacyetoB» Ne17-l1, paamepbl pamok, WpudTos,
pacnonoXeHns 1 pasmepbl BCEX ANEMEHTOB MMaTEXHbIX A1IEMEHTOB OOMKHbI CTPOro
COOTBETCTBOBATb Npeasiaraemoin popme, nevaTb M NOAMNNCU HE OOSMKHbBI «Hane3aTb» Ha OCHOBaHME
nnatexa. LUTpux koa AoXeH pacnonaratbCsl B HUXKHEM NpaBoM Yrmy nucTa.
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PekBM3WTbI NnaTexHoro nopy4vyeHund

YcTaHOBMEHHbIE NpaBuiia (MHCTPYKLUMK) 3anofIHEHUS MITATEXHOTO NOPYYeHUs creayouime:

B none (1) ykasbiBaeTcs HAMEHOBaHNE pacHETHOro JOKYMEHTa — MiaTexXHoe NopyyeHne.

B none (2) ykasbiBaeTcsa popma nnatexxHoro nopydeHus — 401060, 3to Homep hopmbl NO
OKY[l OK 011-93, knacc "YHuduumpoBaHHas cuctema 6aHKOBCKOW fOKyMeHTauun"

B none "N" (3) ykasbiBaeTcsi HOMep NnaTeXxHoro nopyveHus umdpamu. B cnyyae ecnvm Homep
NNaTeXHoro Nopy4YeHnsi CoOCTouT Bonee Yem U3 Tpex Umdp, NNaTexHble JOKYMEHTbI Npu
OCYLLIECTBIIEHUU NNATEXEN Yepe3 pacyeTHYHO ceTb baHka ABxasnm naeHTMOUUUPYHTCS Mo TpeM
nocrnegHUM paspsgam Homepa, KoTopble OOMKHbI 6biTb OTAMYHbI oT "000".

B none "[aTa" (4) ykasbiBaeTca Aata cocTaBneHus n ohopMreHns nraTexHoro nopyyeHus. MNpu
3anonHeHUM NnaTexXHoro NoOpy4YeHns YACNo,  MecsL, rof NpocTaBngawTca uudpamu B opmaTte
OO0MM.ITTT nnu yucno ykasblBaeTcs Lmdpamu, MecsL, - Nponuckio, rof - undgpamm
(monHocTbio). Hanpumep: 05.12.2006 nnm 05 gekadps 2006.

B none "Bua nnatexa" (5) B nnaTexHbIX NOpyveHUsX, NpeacTaBnsieMbiX B pac4eTHyH0 ceTb baHka
Abxa3uu ans OCyLeCTBNEHUS Nnarexa NnoYToBbIM Unu TenerpagHbiM cnocobom, NpocTaBnaeTcs
COOTBETCTBEHHO "noyton" nnu "tenerpadom”. B nnatexHbix NopyYeHusx, npeacrasnsembix Ha
OyMaKHbIX HOCUTENSAX AN OCYLLECTBEHUS] PAacHETOB 3MIEKTPOHHBLIM CNOCOOOM NPOCTaBMNETCH
"anekTPoHHO". B Apyrux cnyyasax aHHOe nore nnaTexHoro nopyyeHns He 3anonHseTcs. Tak,
Hanpumep, nore 3anorHATb He HaJo, eCny NNaTeXu OCyLLECTBIIAOTCA BHYTPU OQHOrO dunmana.
B none "Cymma nponucbio” (6) ykasbiBaeTcs - C Hadana CTPOKM 1 € 3arnaBHon OykBbl cymMMa
nnarexa nponucbto B pyonsax, npy atom cnoso "pybnb" ("pybnen”, "pybna") He cokpallaetcs,
Konewkn ykasbiBatoTcs Lumudpamu, a cnoso "konenka" ("konernkun", "koneek") Takke He
cokpawaetcs. Ecnn cymma nnatexa nponucblo BelpaXkeHa B LienbiX pyonsix, To KONemkn MoXHO
He ykasbiBaTb, Npy 3ToM B none "Cymma" ykasbiBaloTCA CymMa nraTtexa u 3Hak paBeHcTsa "=".
Hanpumep: "OBaguats Bocemb pybnen 10 koneek" unun "Cto copok pybnen".

B none "Cymma" (7) ykasbiBaeTca cyMma nnarexa uudppamm, pyonmn otoenstoTcsi OT Koneek
3HakoM Tupe "-". Ecnu cymma nnartexa umdpamu BelpaxkeHa B Lenbix pyonsax, To KONnemnkm MoxHo
He yKka3sblBaTb, B 3TOM Clyyae ykasblBaeTcs CymMMa nnarexa B pybnsax u 3Hak paBeHcTBa "=", npu
aTom B none "Cymma nponucbio” ykasbiBaeTcs Cymma nnaTtexa B Lenbix pyonsx. Hanpumep:
"28-10" unn "140 =" .

B none "Tnatenbwuk" (8 ) ykasbiBaeTcsi HaUMEHOBaHWE NnaTenbLlUMKka CpeacTB. [ononHUTENbHO
yKas3bIBaloTCA HOMEP NULEBOIo cHeTa KNneHTa, HauMeHOoBaHMe N MeCTOHaxoXaeHue
(cokpalLeHHble) obecnyXuBatoLen KpeauTHOM opraHusauum, omnmana KpeguTHoOW opraHnsaumm B
cnydvae, ecnv NnaTex KNueHTa OCyLLEeCTBSIETCS Yepes OTKPbIThIA B APYron KpeauTHOW
opraHusauuu, ApyroMm dunvane KpeanTHOM opraHu3aLmm KOppecrnoHAEHTCKUIN CHET, cHeT
y4YacTHMKA pacyeToB, CYET MeXdUManbHbIX pacyeToB, NPOCTaBreHHbIn B none "Cy. N"
nnartenbLuMKa, U1 YKa3blBaloTCA HaMMEHOBaHNE N MeCTOHaxXOXaeHUe (CoKpalleHHble) dunuana
KpeauTHOWM opraHv3aumm, 06CyXMBaloLLEro KNMeHTa, eCrim HoMep NMLEBOTO cyeTa KIMeHTa
npocrtaeneH B none "Cuy. N" nnatenbLlumka 1 NnaTex KnMeHTa oCcyLecTBNAeTCa Yepes cueT
MexXdunuanbHbIX pacyeToB, Npy 3TOM HOMepP cyeTa MexdunmaneHbIX pacHeToB dunuana He
NpOCTaBnseTCs.

B none "Cuet N" (9) npoctaBnsieTcs HOMep NIMLEBOrO cyeTa naTenbLiuka B KpeauTHOM
opraHusaumm, (3a UCKMYeHneM KOppecrnoHAEHTCKOro cyeTa (cybcueTta) KpeaMTHOM opraHusanmm
OTKpbITOro B yupexaeHun baHke Abxasnn), copMMpOBaHHbIN B COOTBETCTBUK C NpaBunamm
BegeHusa byxrantepckoro yyeta B baHke ABxasum unu npasmnamm BegeHns byxrantepckoro
yyeTa KpeauTHbIX OpraHn3aLumsx, pacrnonoXeHHbIX Ha TeppuTopun Pecnybnvkn Abxasnsa. Homep
NUUEBOro cHeTa B KPEeAUTHOW opraHusaLmu, counuane KpeamTHON opraHm3auumn MOXeT He
NPOCTaBNATLCS, €CNW NIIATENbLUUKOM ABMSETCA KpeauTHasa opraHuaaums, unman KpegutHon
opraHusaumm.



B none "baHk nnartenbuka” (10) ykasbiBaoTC HAMMEHOBAHNE Y MECTOHAXOXOEHNE KpeauTHOM
opraHunsaumu, unuana KpeauTtHoM  opraHu3auumn unu yupexaeHns baxka Abxasum, yen BUAK
ykasaH B none "BUK" 6aHka nnatenblumka. Ecnu nnatenswmkom cpeacTs SBNSETCS KpeauTHas
opraHunsauus, counuan KpeauTHON opraHmM3almnu, Ybe HauMeHoBaHWe ykasaHo B none
"TnatenblWymK", TO HAMMEHOBaAHNE 3TON KPeaUTHOW opraHu3aumm, unuana KpeamTHom
opraHMsaumm ykasbiBaeTcs NOBTOPHO B none "baHk nnatenbLmka”.

B none «BNK» (11) npoctaensieTca 6aHkoBCKMA naeHTudukaumoHHbin kog (BUK) 6aHka
nnatenbLumka. YkasbiBaetca BUK kpegutHon opraHmsauuun, covnuana KpeguTHON opraHusauum
nnn yupexgeHusa baHka Abxasuu B cootBeTCcTBUM €O "CnpaBovHukoMm BUK PA". Paclumdposka
cnoBa BUK - 6aHKOBCKMIA MOEHTUUKALIMOHHBIN KOf.

B none "Cuet N" (12) npocTaBnsieTcs HoMep cyeTa 6aHka nnartensLumka. lNpocTaBnsercs Homep
KOppEeCMnoHAEHTCKOro cyeTa (cybcyeTa), OTKPbITbIV KPEAUTHOW OpraHu3aumm, punmany KpeguTHON
opraHusaumm B yupexageHun banka Abxasvu, unu He 3anonHAETCs, eCnv NNaTenbLUMK - KIUEHT,
He ABNSALLMACA KPeOUTHOW opraHnsaumen, unmanomM KpeauTHOM opraHnsaumm,
obcnyxuBaeTcs B ydpexaeHum baHka Abxasuu.

B none "BaHk nonyyatensa" (13) ykasbiBaoTCA HaMMEHOBaHWE U MECTO-HaxXoXaeHNe KpeauTHON
opraHusaumm, punvana KpeauTHOM opraHm3aumm unu yupexaenus baxdka Abxasun, yent BUK
ykasaH B nore "BUK" 6aHka nonyyatens. Ecnun nony4yatenem CpeacTB sIBNSAETCA KpeauTHas
opraHusaums, unman KpeauTHOW opraHM3aunmy, Ybe HauMeHoBaHWe yKasaHo B none
"Monyyatenb", TO HAMMeHOBaHWe 3TOW KPeaMTHOW opraHnsauun, dunuana KpeamTHON
opraHunsaummy ykasblBaeTcs NOBTOPHO B nore "baHk nonyyarens”.

B none "BUK" (14) yka3sbiBaeTca 6aHKOBCKUIA naeHTUdMKaLMOHHbIN kog, (BUK) 6aHka
nony4yatens. Ykasbisaetca BUK kpeantHoi opraHusaumum, counuana KpeamTHON opraHmsauumn unu
yupexpaeHus baHka ABxasumn B cooTBeTcTBUM co "CnpaBoyHukom BUK PA".

B none "Cuet N" (15) npocTaBnsetcs Homep cyeTa baHka nonyyartens. [NpocraBnseTcs Homep
KOppecnoHAEHTCKOro cyerta (cybcueta), OTKpbIThIA KPEAUTHOW OpraHmn3aumm, ounuany KpeguTHom
opraHunsauum B yupexaeHun baHka Abxasun, nmn He 3anonNHAETCS, eCriv nony4dartens - KNUEHT,
He ABMAILLMIACA KpeaUTHOWM opraHm3aunen, unm yupexageHme baxHk Abxasuu, a Takke npu
nepeyYncrneHnn cpeacTs KpeauTHOM opraHnsanmen, unmanom KpeamTHOM opraHn3anmm
yupexaeHuio baHka ABxasunv Ansa Bbligayun HanuyHbIX eHEr unmany KpeguTHOW opraHnsauum,
He MMeloLLIEMY KOPPeCNoHAEHTCKoro cybeyeTa.

B none "Mony4yatens" (16) ykasbiBaeTcss HAaMMeHoBaHWE nony4darens cpeacTts. [JononHMTensHo
yKa3blBalOTCA HOMEP NULEBOro cHeTa KNMeHTa, HAMMeHOBaHUEe U MeCcToHaxoXaeHue
(cokpalLeHHbIe) 0bCnyXMBatOLLEN KPeOUTHOM opraHn3auum, dounuana KpeguTHONM opraHnsanmmn B
crnyyae, ecnv nnartex KnMeHTa OCyLLEeCTBISETCA Yepe3 OTKPbIThIN B APYrov KpeaUTHON
opraHusauumm, gpyroMm unmane KpeguTHON opraHn3auum KOPPeCnOHOEHTCKUIA CYET, cHeT
y4yacTHMKA pacyeToB, CYET MeXdunmanbHbIX pac4eToB, NPOCTaBneHHbIN B none "Cu. N"
nony4varens, U1 ykasblBaloTCs HAMMEHOBAHUE N MECTOHAxX0XAeHne (CoKpaLLeHHble) ounmana
KpeauTHON opraHu3auumn, ob6CcnyXmBatoLLEro KnmeHTa, eCnn HoMep NULUEBOro cHeTa KrneHTa
npocrtasrneH B none "Cy. N" nonyyarens n nnatex KnnmeHTa ocyLLeCTBNAETCS Yepes cyeT
MeXunmanbHbIX pacyeToB, NPU 3TOM HOMEpP  cYeTa MeXdunuanbHbIX pacyeToB unmana He
npocCTaBnsieTcs.

B none "Cuet N" (17) npocTaBnsieTcss HOMep NMLEBOro cyeTa nony4varens B KPeAUTHOM
opraHunsaumm, dunvane KpeauTHOM opraHM3aLmm UM HoMep NMLUEBOro CYETa B yUpEeXaeHUN
BaHka Abxa3un (3a UCKIIOYEHNEM KOPPECMNOHAEHTCKOro cyeta (cybecyeTa) kpeanTHon
opraHusaumm, punvana KpeauTHOM opraHM3aLunm, OTKPLITOro B yupexaeHun baHka Abxasum),
CHOPMMNPOBaHHBIN B COOTBETCTBUM C MpaBuniamMm BegeHus byxrantepckoro yveta B baHke
Abxa3unn unu npasunnamy BegeHunst ByxranTepckoro y4eTa B KpeanTHbIX OpraHM3aumsix,
pacnonoXxeHHbIX Ha Tepputopun Pecnybnukn Abxasus. Homep nuueBoro cyeta B KpeanTHON
opraHusaumu, unuane  KpeavTHOW opraHm3auumn MOXET HE NPOCTaBMATLCH, €CNn
nonyyatenem  SBNSETCS KpeAUTHas opraHm3auus, omnman KpeauTHOW opraHnsaumn.



B none "Bug on." (18 ) (Bug onepaunn) npoctaensetcs wndp (01) cornacHo "lNepeyHto
YCIOBHbIX 0603Ha4YeHnIn (LLMdPOB) JOKYMEHTOB, NPOBOAMMBIX MO cHeTaM B GaHkax" NpunoxeHus
1 MNpasun BegeHus byxrantepckoro yyeta B baHke Abxasuu un Npasun BegeHns byxrantepckoro
yyeTa B KpeQUTHbIX OpraHM3aumsix, pacnonoXeHHbIX Ha TeppuTtopun Pecnybnvke Abxasumn. B
nnaTexxHoMm nopyyexumn Bcerga npoctaensetca wndp (01), Tak Kak KakgoMy nnaTexHomy
OOKYMEHTY NpPUCBOEH cBon Wwndp, Tak “01” — lMNMnartexxHoe nopyyerHune, “02” — lMNnarexxHoe
TpeboBaHue, “09” — MemopuanbHbI opaep U T.4.

Mone "Cpok nnat." (19) (cpok nnaTtexa), He 3anornHAeTCs A0 cneumanbHbIX ykasaHui baHka
Abxaszuu.

Mone “Has. nn.” (20) (Ha3Ha4yeHWe nnaTexa KOOOBOE) - HE 3anorHseTcsa A0 ykasaHui baHka
Abxasnn.

B none “Ouep. nnat.” (21) (ouepegHoCTb NnaTexa) NPoCTaBsAeTCa O4ePEeaHOCTL NnaTexa B
COOTBETCTBMM C 3aKOHOAATENBLCTBOM M HOPMaTUBHbIMK akTaMmu baHka Abxasun nnm none He
3anorHsaeTcs B criyyasix, NpeayCMoTPEeHHbIX HOpMaTVBHbIMK akTamun baHka Abxasnn.
Onpenenntb o4epegHOCTb NnaTtexa, MOXHO NpovnTaB cTaThio “O6 oyepeaHOCTH NnaTexen co
CYeTOB, OTKPbITbIX B 6aHke”. B nogaensioLwem 60nbLUIMHCTBE CryYaeB OHa NpOCTaBnseTCH
paBHON 6.

Mone “Kop” (22) He 3anonHsieTca Ao ykasaHui baHka Abxasuu.

Mone “Pes. none” (23) pesepBHoe nosne. 3anonHAeTcs B Cyyasax, yCTaHOBIIEHHbIX
HOpMaTMBHbIMK akTaMmu BaHka ABxasun.

B none "HasHauyeHne nnatexa" (24) ykasbiBaeTca Ha3HadYeHue nnaTtexa, HaMMeHoBaHne ToBapa,
BbIMOSHEHHbIX PaboT, OKasaHHbIX YCIyr, HOMepa W AaTbl TOBApHbIX JOKYMEHTOB, JOTOBOPOB,
Hanor (BblOenseTca OTAeNbHOM CTPOKON UMW AENaeTCs CCbiflka Ha TO, YTO Haror He
ynnaymBaeTcs), Takke MOXET ObITb yKasaHa apyras Heobxogumas nHpopmMauus, B TOM Yucne
CpOK ynnaTtbl Hanora unu cbopa, Cpok onnaTel NO AOroBopy. Tak, HanpuMep, HasHaYyeHve
nnarexa - «Onnara no goroopy 6/H ot 15.05.2007T. 3a nyTeBKy».

B nonsax "M.IM." (43) (mecTo ans neyatun) u "Mognucu" (44) nnaTenbLMKOM NPOCTaBNATCA
OTTUCK NevaTn (B cnyvae ee Hanuunsa) 1 noAanucu (Noanuch) fny, MMeoLWwmnx Nnpaso Noanucu
pacYeTHbIX OKYMEHTOB, COIMacHO 3asiBNEHHbIX KPEAWUTHOW OpraHusaumu, unuany KpeguTHon
opraHusauum unu nogpasgeneHunio pacyeTHon cetn baHka Abxasmm obpasuos.

B none “OtmeTkn 6aHka nnarenbLymka” (45) npoctaBnsaoTcs wWramn (LTamnbl) KPEAUTHON
opraHusaumu, unuana KpeauTHOM opraHmsanmm unm yupexaenna badka Abxasun, gata u
NOANNCH OTBETCTBEHHOIO NCMONMHUTENS.

B none “INoctyn. B 6aHk nnat.” (62) (MocTtynuno B 6aHk nnaTenbLumka) yKasblBaeTca aarta
NOCTYMMEHUS NNATEXHOIO NMopyveHus B 6aHK  nnartenbLuMKa No npaBunam, yCTaHOBIEHHbIM
anga nong "darta".

B none “CnuncaHo co cy. nnat.” (71) (CnucaHo co cuyeta nnaTenbLinka) ykasbiBaeTca gara
CnucaHnsa OeHeXHbIX CPeACTB CO cyeTa nnaTtenbLuMKa No npasunam, yCTaHoBEeHHbIM 4518 Nond
"Nata”

B none “YIHH” (60) (MHH nnatenswuka) ykasbiBaetca HH nnatenbLlumka, ecnn oH NpUCBOEH.
WHH - 310 naeHTUdUKaLNOHHBIN HOMEP HanoronnaTenbLUnKa pUANYeCcKoro unm musndeckoro
nvua, 3anosiHAETCs Ha OCHOBAHUU BblAAHHOMO HanoronnartesnbLUMKy COOTBETCTBYOLLUMU
HanoroBbiMK cnyx6amu «CBraeTensCcTBa 0 NOCTAHOBKE HA HANOroBbIN y4eT». [Ans
nnaTtenbLumka/nonyyartens - unanMyeckoro nuua ykasbliBaetcs 12-paspsgHbin
naeHTUdrKaunoHHbIM Homep Hanoronnatenswuka (MHH). Ons nnatenswmka/nonyyarens -
topuamyeckoro nuua () naeHTUUKaLUmMoHHbIM HOMEp HanoronnartenbLUMKa yKkasblBaeTcs 7-
paspsagHbin MHH.

B none “IHH” (61) (MHH nonyuyatens) ykasbiBaetcst IHH nony4dartens, ecnu oH NpuUCBOEH.
MNoacHeHne cmoTpu B none 60.
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TpeboBaHnss kK OBOPOTHOM CTOPOHE MNATEXHOrO MOPYYEHUs HEeUM3MEeHHbl — OHa [OorfXHa Bceraa
ocTaBaTbCs YACTON. Bece pasmepsbl nonen B bnaHke nnaTeXxXHOro NopyyYyeHus npuBedeHbl B MUNNIMMETPaXx.
OTKNOHEHUS OT yKa3aHHbIX PasMepoB, 3a UCKIMIOYEHNEM HWKHEro Mons, MOryT cocTaBnsTb He Bornee 5
MM., NPU COXPaHEeHWW MpedyCMOTPEHHOro opMOon pacrnonoXeHus Mnoren NNaTtexHoro MopyvYeHus.
HwxHMe nonsa nnatexHoro nopyyeHust onyckaercs yBenuumeatb 4O pa3Mepa, Npu KOTOPOM MraTtexHoe
nopyyeHve pasmellaeTca Ha nucte copmarta A4. CtaHgapTHyto dpopmy (6rnaHk) nnaTexHoro nopyyeHns
0401060 mbl npunaraem B 4aHHOM MakeTe.

HasHauyeHue nporpaMmbi

Mporpamma «MnatexHele nopydeHns 2003» ana Microsoft Excel 97/2000/XP npegHa3sHayeHa ans Beoaa,
ne4yaT U XpaHeHMs apxmBa NNaTexHbIX NOpyYeHUin B COOTBETCTBUM C TpeboBaHuamu baHka Abxasuw.

Mporpamma npegHasHavyeHa AOns Oyxrantepa, (POPMMPYIOLLEro MiaTeXHble MOPYyYeHUsl, HO Mo psay
MPUYMH HE UCMOSb3YHIOLLErO AN 3TOro nporpamMmmy Byxrantepckoro yyeTa.

®opma MMl noNHOCTLIO COOTBETCTBYET NonoxeHuto baHka Abxasun «O nopsigke 6e3HanMYHbIX pacyeToB»
Ne17-I1.

Mporpamma no3sonser:

dopmupoBaTb, nevatatb U coxpaHdatb [, nevataTb coxpaHeHHble paHee [, MmeeT cnpaBoOYHKK
opraHusauumm, Ha KoTopble NPOM3BOAMITUCE NNaTexu, WabnoHbl HazHaYeHUs nnartexa, PyHKUmM pacyeTa
HOC, rmbkyto HaCTPOKY.

KOHTponupoBaTtb psa napameTtpos [T Ha 3anonHEeHHOCTb, He3anoNHEHHOCTb, KOHTPONbHbIE pa3psabl B
cyetax U WMHH, anuMHy v T.n. NpuM coxpaHeHuM WU nevatn JokymeHTa. KoHTponb no nbomy nonio
AOKYMEHTa MO XenaHWo Nonb3oBaTens MOXeT OblTb OTKITHOYEH.

uckatb no BWK GaHka ero kopcyeT M MOMHOe HaMMeHOBaHWe, BKM4Yalollee HaceneHHbIW MyHKT, U
BcTaBnaTe uMx B [N npu Hanmumm cnpaBodHuka 6aHkoB (cpannsl BNKSEEK.DBF u TNP.DBF).
CnpaBoyHuk 6aHkoB MoxeT OblTb npegocTaBneH Bam 6GaHkom, B koTopoMm Bbl obcnyxuBaeTech.
CnpaBo4Huk 6aHkoB obHoBnsieTca baHkom Abxasun EXXEHELOEJIbHO u panonoraetcsa Ha cante baHka
Abxasum http://www.nb-ra.org/.

I'Iporpamma COOEepPXNUT MaKpOChbl 414 ynpaslieHusa Tabnuuamu un XpaHMMOVI B HUX I/IHq’)OpMaLI,MeVI.

Tpeb6oBaHua k 06opyao0BaHUIO U NPOrpaMMHOMY obecneyeHuto

Ong pabotbl nporpammel «lMnaTtexHsle nopydyeHns 2003» Heobxoguma nporpamma MS Excel 97/2000/XP,
KOTopasi BXOOUT B COCTaB naketa nporpammHoro obecnevennss MS Office 97/2000/XP. PekomeHayemble
TpeboBaHusa onpegensatoTca TpeboBaHuamu no yctaHoBke MS Office - yctaHoBneHHas onepaumoHHas
cuctema Windows 95/98/NT/2000 unm XP n o6bem onepaTtnBHON namsAT He MeHee 16MB.

Mporpamma TpebyeT ans yctaHoBku nopsinka 500KB ceBobogHoro npoctpaHcTBa Ha XecTkom aucke. Npu
ncnonb3oBaHun oobem Tabnumubl Oyoet BospacTaTh.

CTpyKTypa nporpaMmmbi

[na BBoga M XxpaHeHMs MHdOpMaUUKU npeaHasHaveHbl NnucTbl «lnatexHoe nopydeHue», «PeecTpy,
«OpraHusaummny», «brogpxet» n «LLlabnoHbI».

Jlucm «llnamexHoe nopy4yeHue»

MpegHa3HayeH OnNa 3anofiHeHus nnatexHoro nopydeHusa. ®opma MM NOMHOCTBIO COOTBETCTBYET
nonoxeHuto Bavka Abxasun «O nopsigke 6e3HannuHbIX pacyeToB» Ne17-T1.



B BepxHen yactu nucta pacnonaratotcsa knasvwm ynpasneHus «CoxpaHuTb B peectpey, «[levatatby,
«Oumnctutbr», «Hactponkn», «Cnpaska» n «O nporpammes.

Pa3MelleHHble Ha NMCTe KNaBWLIM, SMEMEHTbl yrpaereHusl, cnyxebHas WHgopMauusi U LBETOBOE
ocbopMIieHNE Ha neyaTb He BbIBOAATCS.

lMons, knasuwu u cnucku ebibopa 6 ¢gpopme [l

B dopme cepo-ronybbiM LBETOM OTMEYeHbI Nons, NpeaHasHadYeHHble Ans BBoga MHdopmauun. CeeTno-
cepblM M CBETNO-XenTbiM LBETOM BblAeneHbl MOfs, KOTOPble He 3amnofiHAKTCH B COOTBETCTBUMM C
nonoxeHvem baHka Abxasuun «O nopsigke 6e3HannyHbIx pac4eToBy» Ne17-11

Mone «[aTta nnartexa» MOXHO 3arofiHUTb BPY4YHYI, C MOMOLLLIO BBOAA HeobxoguMmow Aatbl, WUnn
ucnonb3oBatb knaevwy «CerogHa»/«3aBTpar/«t3aBTpa», pPacnonoXeHHyl psgaoM C 3TUM  MOMeM.
Otnunune «3aBTpa» OT «+3aBTpa» B TOM, YTO B NMEPBOM Cllyyae BCErfa BCTABMSETCA CNeayoLwmi AeHb, a
BO BTOpPOM crniydae - ecnu [ 3anonHsieTcss ¢ MNATHMLbI MO BOCKpPeceHbe - faTa MOoHenenbHUuKa.
MpasgHuYHbleE OHU M NepeHockl Npu pacdeTe gatbl «+3aBTpay He yuuTbiBatoTcA. HasHayeHue gaHHoW
KNaBULLN U3MEHSIETCSA C MOMOLLIbIO HACTPOEK NPOrpammbl.

Mpun 3anonHeHuun nons «CymMma» 3HavyeHne Cymmbl MPOnUCbio hopMupyeTcs aBTomatudecku. B kadectse
pasgenutenen pybner n Koneek AONycKarTCA TONbKO CMMBOSbI MUHYC (TUpe) 1 paBHO. B cooTBeTCTBUM C
nonoxeHvem baHka Abxasun «O nopsake 6esHann4yHbIX pacyeToB» Ne17-I1 gonyckaroTca pasgenuTeni:
MUHYC Mexay pybrnamu u Konewkamm M paBHO, €CNv KONEeWKW He yKasaHbl. VIsMeHWTb pasgenutenb
pybrie n Koneek MOXHO C MOMOLLIO HACTPOeK nporpammel. Mpu HanMuumn ownbok B BBEAEHHOW CyMME,
nHdopmaumsa 0 HUX Takke BblBoguTcH B none «Cymma nponucbio». Cymma nponuceio hopmmupyeTcs ans
cymm oT 1 konerikn go 999 TpunnmoHos pybnen.

Knaeuwa «KMNM+»/«KMM-» npegHasHadveHna gns ucnonb3oBanus KT, Mone «KIMIN nnarenbLimMka» MoxXeT
ObITb 3anonHeHo npu coctosHuu knasuwmn «Krr+». NHdpopmauus o KM opraHnsaumm xpaHuTcs BMecTe
¢ Hdopmavmen ob opraHmsauuu.

3HaueHns nonen «Bug nnatexa», «Tun nnarexar», «Bug onnatbi» n «O4yepeaHOCTb nnaTexa» MOXHO
BblOpaTb M3 BbiNadatoLlero Crucka, ynpaBnsowmi 3NeMEHT KOTOPOro pacrofiokeH psiaoM C 3TUMMU
nonsMu 1 MosIBNAETCA TOMNbKO TOrAa, Korda COOTBETCTBYIOLLEE Mofe BblAENeHo, T.e. SABMSETCA TEeKyLUM.
[nsa ouncTtkn nons cnegyet ucnonb3oBath knasuwy «Del» Ha knaBmaType KoMMbloTepa.

Mone «HasHayeHwe nnatexa» MOXHO 3anonHWTb, BbibpaB u3 cnucka wabnoH nnartexa. [lpu
pefakTMpoBaHUM AMS nepexoga Ha HOBYK CTPOKY crnegyeT ucnonb3oBaTb KombuHauuioo knasuw ALT
+ENTER BmecTo ENTER.

Onsa COXpaHeHnA Ha3Ha4YeHnA nnartexa Kak wabnoHa Anga ganbHenLwero ncnosb30BaHms npegHasHavyeHa
knaesuwa «3aHecTn B wabnoH». [locne pobaBneHus HasHadeHWa nnatexa B LWabnoH, npun
HeobXoAMMOCTH, Er0 MOXHO OoTpeaakTUpoBaTb Ha Nnncte «LWabnoHbI».

Mpn HeobGXoAUMMOCTM MOXHO [06aBWTbL pacyMTaHHOe M3 cymmbl nnatexa HOC ¢ nomoubio knaeuw
«HOC xx%» unu «HAOC ...». lNpu Haxatmm Ha knaBuwy «HOC xx%» BcTaBnseTca OUKCUPOBaHHOE
3HadyeHne HAOC, ykasaHHoe B HacTpomkax. Knasumwa «HOC ...» npegHasHayeHa nnsa BBoAa
npoussoneHon ctaekn HOC. NocnegHee BBeOeHHOE 3HAYEHWE 3aNOMMHAETCA B AMANoroBom okHe. Ecnu
BblOEMNEH MYHKT «3anoMuHaTb 3Ha4YeHue», TO 3HadyeHwe Oyder 3anoMHEHO B BbiNajarlolem CrUCKe.
3HaueHns1 CopTUPYHOTCA B Nopsiake Bo3pacTaHus. MI3ameHnTb (hMKCMpoBaHHyto cTaBky u Tekct HOC MoxHO
C MOMOLLbI HacTpoek nporpaMmmbl. OYUCTUTL 3HAYEHUS B BbiNagaltoLEM CMUCKE MOXHO M3 HaCTpOek
nporpammbl. Knasnwa «HOC He obnaraetcsa» npegHasHadeHa Ana pobaeneHusa Tekcta «HOC He
obnaraetcay (UnNu gpyroro, ykasaHHOro B HACTPOWKax) B NoOre HasHa4YeHus nnartexa.

Mone «lMocTyn.B 6aHK nNnaT» B COOTBETCTBUM C TpeboBaHMAMM BbaHka ABxa3uun He 3anonHaeTcs, HO npwu
XenaHuu, Npy NOMOLLM HAaCTPOEK, MOXHO aBTOMATUYECKU BCTABNATb AaTy B 3TO Mnorie B 3aBUCUMOCTU OT
AaTbl nnarexa. Takke B 3TO Mofie MOXXHO BHECTU Mnobyto Apyryto AaTy Unu nHgopmaumio.

Mone «CnncaHo co c4. nnaT» B COOTBETCTBMU C TpeboBaHuaMM baHka AGxasmm He 3anornHaeTcs.



Knasuwa «CoxpaHumb»
[ns coxpaHeHus HaBpaHHOro NaTEXHOro NOPYYEHMSI B peecTpe NpefHasHadeHa kHomnka « CoxpaHuTb.

I'Iepe/:l, COXpaHeHneM NpoBepArTCA BCE PEKBU3UTbI NNATEXHOIo NnopyyeHund, ykasaHHble B HaCTpOIZKaX, n,
€CJITn OHUN HEKOPPEKTHbI, BblAaeTCA COOTBETCTBYHOLLEE npeaynpexgeHune.

Mpn ucnonb3oBaHun knaeuwn «COXpaHUTb» BCE PEKBU3UTbI NIATEXHONO MOPYYEHUS] COXPaHAKTCHA B
Tabnuue «PeecTp», a Npy HannuMu HOBOW opraHusauum B nonsix «lMonyyatenby» unu «natenbLwmk» oHa
nobaensietca B Tabnuuy «OpraHu3aumm». B pganbHelwem 3TW opraHusauuMnm MOXHO BblOpaTb u3
BblNagatoLero crnucka.

Ecnu pekBuautbl opraHmdauun 6einv nameHeHsl B I, To nepen coxpaHeHuem GyaeTt 3agaH BOMPOC O
HeobxoammocTn obHoBNeHUs UHdopmauun B Tabnuue «OpraHusaummy». OBOHoBRNEHNe UHdOpMaUUN He
N3MeHsIeT MHOPMaLMK, COXPAaHEHHOW paHee B peecTpe ANns 3TOW opraHM3auum.

Knasuwa «lMeyamamb»

Ona neyatn Ha npuHTEpe ucnonb3dynte knasuwy «MedvaTtb». MNepen nevatsto MM MOXHO MOCMOTPETHL B
npeaBapuTeribHOM NPOCMOTpE.

I'Iepep, neyarTtbio NPOBEPAKOTCA BCE PEKBU3UTLI NI1ATEXXHOIo NOpyyYeHUd, ykasaHHble B HaCTpOﬁKaX, n, ecim
OHUN HEKOPPEKTHbI, BblAaeTCA COOTBETCTBYHOLLEE NpeaynpexgeHune.

Knasuwa «Oyucmumb»
Knasuwa «O4ncTtuTb» npegHasHaveHa ans ounctkm BCEX nonen nnaTexHoro nopyyeHus.

Knasuwa «Hacmpodiku»

C nomoLbio knaeuwn «HacTporka» MOXHO U3MEHUTb NapameTpbl (POpMUpPoOBaHUA U coxpaHeHus MMM B
peecTpe.

dopmaT cymMmMbl NPOMUCHIO:

nokasbiBaTb «00 Koneek» - popMat onpeaeneHHblin BaHkom AGxasun. MNpu ncnonb3oBaHUK pa3genuTens
«=» KOMEeWKN B CYMME MPOMUCHI0 HE YKa3blBaOTCS.

KHOMKa «Bcerga» no3BOosiAeT yKa3blBaTb «00 koneek» B CyMMe NMponnUCbio axke nocrne pasgennrensa «=»

006aBnATb TOUKY B KOHEL, CTPOKM - B KOHLIE CyMMbI nNponuckio Byaet gobasneHa Tovka. baHk Abxasum He
peKoOMeHAyeT UCMOMNb30BaHNE TOYKM B CYMME MPOMUCHIO.

pasgenvTtens pybrnen u Koneek - MoO3BonseT BblbpaTb UCNOMb3yemble pasgenuTeny pybnen u Koneek.
BaHk AGxa3uu gonyckaeT UCMNOoMb30BaHNE 3HaKa MUHYC (TUpe) Mexay pybnsamu n konerkamu, n cuMmBona
paBHO, eCn KONENKn He YKa3aHbl.

MpoBepka npv neyYaTv U CoxpaHeHUu

BKITIOYMTb KOHTPONb - paspelleHne unu 3anpet koHTpons noren [N npu BbiBOgEe Ha nedatb U
coxpaHeHum B peectpe [Mr1.

knaeuwa «BbibpaTb nonsy - BbI30B Auanora HaCcTPOWKM KOHTPONUPYeEMbIX Moren, no3BonsieT BbiOpaTb
KOHTponupyemble nons B 1.

Mocne coxpaHeHus NI B peecTtpe:

COXpaHUTb BCe Tabnuubl Ha OUCKE - MO3BOSISIET COXPaHSiTb CAENaHHble U3MEHEHUS Ha AMCKe nocre
coxpaHeHus I B peecTtpe. NonesHo ncnonb3oBaTtk, ecnv MS Excel paboTaeT HeycTOn4mMBO.

yBenuuMTb Ha eguHuly Homep NI - nocne coxpaHeHusi Homep MMM yBenMunBaeTcs Ha eavHuLy.
Ounwatb a4yeiikn «Cymmar n «HasHadeHve nnatexay - ykasaHHble sueiiku 6yayT OUULLEHbI.

Mone «lMoctyn B 6GaHk nnat.» - none 3anornHdeTcd 6aHKOM, HO B psae criydyaeB 6aHK MoOXeT
pekoMeHAoBaTb 3anofHeHne 3Toro nons.



3anonHaTb aBToMaTUYECKM - MO3BONSIET aBTOMaTMYeCckM hopMMpoBaThb B Norfe AaTty B 3aBUCMMOCTU OT
AaTbl NnaTexa;

Hob6asnaTtk «0» OHel K garte nnartexa - ykasaHHoe Ynicno aHel byaoet nobasneHo K garte nnarexa.

KnaBuwa «[data nnatexa» - UaMeHsieT napamMmeTpbl KnaBulln anga BBoAa AaThbl B None. MoxeT NPUHNMATb
3Ha4YeHNA:

cerogHsa
3aBTpa

C Y4ETOM BbIXOAHbIX - (3aBTpa+) - paboTaeT Takke, kak U «3aBTpa», HO ecnu NI 3anonHAeTCcA ¢ NATHULbI
no BOCKpeceHbe, B Mone OydeT BCTaBneHa [farta MOHedeNnbHuKa, Cregylwero 3a BbIXOOHBIMU.
MpasgHUYHbIE OHW U NEPEHOCHI BbIXOAHbLIX OHEN MpU pacyeTe He yunTbiBatoTCs. [JaHHbIA pexum ygobHo
ncnonb3oBartb, korga Nl rotoBsTcs 3apaHee.

HAC
Craska HOC «20» % - no3BonseT n3MeHATb hmkeupoBaHHyto ctasky HOC
Bctaenatb TekcT (¢ HOC): «B Tom uncne HOC» - TekcT nepen cTaBkon U pacuntaHHom cymmon HIC.

Bctaenartb Tekct (6e3 HOC): «<HOC He obnaraetca.» - TEKCT AobaBnsieMblin NPy UCNONb30BaHUN KNaBuLIN
«HOC He obnaraetcsa»

HayaTb Cc HOBOW CTPOKM - UCMONb3YETCs, ecnu BcTaBnsiemas ctpoka ¢ HOC HauymMHaeTcs ¢ HOBOWM CTPOKM
KHonka «Ouuctuts HOC B cnucke» NO3BOMSIET OMUCTUTL COXpaHeHHble paHee 3HavyeHus HOC B cnucke.
Mepen neyaTbio

MocMoTpeTb MnaTexKy - ecnn BKIoYeHo, neped NnevaTtblo MnaTexHoe nopydyeHne OyaoeT nokasaHo Ha
npeaBapuTenibHOM MpocMoTpe. [na neyatn Ucnonb3yiiTe KnaBuWy «nedaTb», ANs BbiXxoda M3 pexuMa
npeaBapuTenibHOro NpocMoTpa 6e3 BbiBoga Ha NMpUHTEP - KNaBuLy «3akpbiTby.

Mcnonb3oBatb ‘AccucteHta’ MS Office - nosBonsieT paspewmnTb WK 3anpetuTb UCMOoSib30BaHUe
accucTeHTa (CKpenka unu Opyron areMeHT) B nporpamMme. Ecnv accucTeHT He yCTaHOBMEH - OaHHas
yCTaHOBKa HegoCTYMHa.

Knasuwa «Cnipaska»

lMpegHa3HayeHa Ons BbiBO4A KPaTKOW CNpaBOYHOM WHGOPMauMM MO  MCMOMNb30BaHWKO MNporpammbl
«lMnatexHsble nopyyeHns 2003».

Knasuwa «O npozpamme
MpegHa3HayeHa s BbiBoda MHOpMaLumn o nporpaMmmMe, BEPCUn 1 faHHbIX 0 hvpMe-pa3paboTyuke.

Knasuwa «BbIxod»

MpeaHasHayeHa [ns KOPPEKTHOro Bbixoga M3 nporpammbl. [ns Bbixoga MOXHO WCMONb30BaTb
cTaHpapHble crnocobbl 3aBeplueHns paboTel ¢ MS Excel, HO npyu 3TOM HEOBXOAMMO MOMHUTbL, YTO MpU
BbIxoe TpebyeTcsi COXpaHuTb Ha ancke pabouyto Tabnmuy ¢ nporpamMmmon.

Jlucm «Peecmp»
MpegHasHayveH ansa xpaHenus 1.

[lnA NoBTOPHOM MeyaTn NNaTeXxHOro NopyyeHusl, ecriv oHo paHee GbiNo coxpaHeHeHo B peecTpe [N,
HeobXxoauMo nepenTn B Tabnuuy «PeecTp», HAUTK HY)XHOe NnaTexHoe nopyyeHue, OTMETUTb CTPOKY WK
nobyto siueiky B cTpoke Heobxogmmoro Ml 1 HaxaTb knaeuwy «BcTaBuUTb B NiaTexxHoe NopyyeHme».

Mpy 3aTOM BblOeneHHoe nopydyeHue GydeT BHeCeHO Ha NUcT «[lnaTexHoe nopydeHue», 3aMeHUB coboi
Tekyllee.



Jlucm «OpeaHu3auyuu»

MpenHasHayeH AN XpaHEHWUs! CNMCKa opraHu3auuii ¢ ux 6aHKOBKMMU pekBuauTamMu. Mcnonbayetca ans
BblbOpa opraHuMsauuy Mo ee HaMMEHOBaHWIO U3 BbiNadalolmMx CNMCKOB B Monsx «[llnatenblumk» u
«Monyyatenb» nucta «lMnaTtexHoe nopyyeHmer.

Jlucm «LllabrioHbI»

lMpegHa3HayeH Ons XpaHeHus WabnoHoB Ha3HavyeHust nnartexa. Jliobon wabnoH MoxeT 6biTb JobaBneH
B CMUCOK HEMOCPEeACTBEHHO W3 NnaTexHoro nopyyeHus. [na nocnegyowero MCnonb30BaHUA
peKkoMeHayeTCsl oTpeaakTnpoBaTbh AobaBneHHbIn wabnoH. CoxpaHeHHble WabnoHbl MOXHO BblbpaTb 13
BbINagaloLLEro CMCKa Ha NIMCTE NNAaTEXHOro NopyyYeHus.

Jlucm «Brodxem»

MpegHasHayeH ana xpaHeHust WabrnoHOB HasHayeHus nnatexa npu nnatexax B OaXeTHble
opraHmsaumm unu anga yvyactHukoB B3O — ona xpaHeHus TaMOXeHHbIX nnatexen. LabnoH cogepxut
Habop nokasaTtenen, onpeaeneHHbii baHka Abxasun Jltobon WwabnoH MoxeT ObiTb J0OaBreH B CNMCOK
HEenocpeaCcTBEHHO U3 NITATEXHOIO NOpPyYEHUS.

Mopsanok ncnonb3oBaHus

3anonHuTb Heobxoaumble nonsi M.

Aaty nnatexa

npu HeobxoaMMOCTHY - BUA nnarexa

CYMMY nnarexa

BblbpaThb M3 cnncka nnarenbLumka, npym HeobxognmocTtun Bkmo4nTb KM
BbIGpaTh M3 cnmcka nonyyarens

3anoriHUTb Ha3Ha4YeHue nnarexa

Pacneuarats NI Ha npuHTepe.

eClnn npun Haxatun Knasuin «lMeyatb» 06Hapy)K6HbI ownbkn B M, TO MOXHO NPOAOOJKNTb NedvaTtb
OOKYMeHTa, U oTKa3atbCda OT neyatu

Coxpanutb Il B peecTpe

3anonHute cnegytowee [N vnu 3aBepwnTb paboTy C NPOrpamMMon C COXpaHEHWEM BCEX CAenaHHbIX
N3MEHEHUN.

KnaBuwu pegaktupoBaHus B MS Excel
B nporpamme MoryT ucnornb3oBaTbCs criegylolme knasuwm pegaktnposandua MS Excel:

KnaBuwun Ha3HauyeHue

TAB, ctpenkn unm Enter - nepexon Ha cneaywollee
none, 3aBeplweHne
penakTMpoBaHUA TeKyLlen
AYENKN

F2 - penakTupoBaHWe Tekyllen
AYENKN



ALT-Enter - npu pepakTupoBaHumn
AYEeNKN NO3BOMNSET HavaTb
HOBYIO CTPOKY B TeKyLleun
a4yenke

Delete - yoaneHme (o4umcTka)
COOEPXKNMOro TeKyllen
(BbIOENEHHOW) AYENKN.

PekomeHaaumm no Cnosib30BaHUIO
3aHecTun cBoto OopraHm3auuio B nepByr CTPOKY NUCTa ((OpFaHI/I3aLI,l/II/I»

MpoBoauTb perynapHoe pesepBHOe konupoBaHue (Back-Up) mcnonb3yemon Tabnuubl npu NOMOLLM
KOMMpPOBaHWs ee Ha AUCKETY UNKN B APYron KaTarnor Ha XXeCTKOM ANCKe

PerynspHo nponssogutb o4nctky peectpa Ml n opraHnsaumi.

VMcnonb3oBaTb napameTp «CoxpaHuTb Ha aucke». Ecnv nporpamma MS Excel paboTtaeT «HeycTon4mMBoy,
oTmeTbTe napameTp «CoxpaHuTb Ha gUCKe», B HACTPOWMKax NporpamMmmbl.

ApxuBupoBaTb Tabnuuy NpyM CMeHe OTYETHOro Nepuoaa U NPoU3BoAUTbL O4MCTKY peecTpa [N B TekyLen
Tabnuue.

He ypansatb nporpammy yctaHoBkM PPO3_RIT.EXE — B cnydae cboeB 310 nomoxeT Bam ObicTpo
BOCCTAHOBUTb JaHHbIE U3 NocnegHen paboyen Tabnuubl C NMOMOLLBIO NpoLeaypbl UMNopTa AaHHbIX.

JNInueH3unsa Ha ncnonb3oBaHue " pacnpocTpaHeHue.

Bce aBTopckue npaa Ha nporpammy «[natexHble MopyyeHna 2003» (PP2003) npuHaanexat Tonbko
KoMnaHum «PUT».

IpaxxgaHe ctpaH 6biBLero CCCP nmMetoT npaBo Ucnonb3oBaTh AaHHY0 nporpaMmmy GecnnaTHo.

Komnanua «PUT» ocTtaBnser 3a coboi npaBo OTMEHUTb AEWCTBME AAHHOW NULEH3MM anga niobon ua
cneaywowmx sepcui PP2003.

Mporpamma PP2003 pacnpocTtpaHsieTcss cBo6OAHO, MpY YCIOBUM TOTO, YTO HACTOSALWMIA AUCTPUOYTMB He
n3mMeHeH. Hu ogHO yacTHOe NnuUO MM opraHuM3auus He MOXeT OpaTb onnaTy 3a pacnpocTpaHeHue
PP2003 6e3 nncbeMeHHOro paspelueHms komnaHum «PUT».

NMPOrPAMMA PP2003 MOCTABNSAETCA MO MNPUHLUUNY «AS IS». HUKAKUX TAPAHTUW HE
NPUNATAETCA U HE NPEAYCMATPUBAETCA. Bbl UCMONB3YETE 3TO MPOrPAMMHOE
OBECMNEYEHUE HA CBOW CTPAX U PUCK. KOMMNAHUA «PUT» HE BYOET OTBEYATb HU 3A
KAKME NOTEPU UIMU UCKAXEHUA OAHHbIX, NIOBYIO YNYLWIEHHYIO BbIroQy B NPOLIECCE
MCMNONb30OBAHUA WUNW HEMPABUIIbHOIO WUCMOJIb3OBAHUA 3TOMO MNMPOrPAMMHOIO
OBECIEYEHMA.

Bbl He MoXeTe UCMonb3oBaTh, KONUPOBATb, 3MYNMPOBaTh, CO3AaBaTh HOBbIE BEPCUMU, CAABaTb B HAeM
UK apeHay, NpogaeaTb, U3MEHNATb, AeKOMMNUNUPOBAaTb, AM3acceMbnmpoBaTh, M3yyaTb Kod Nporpammbl
apyrmumu cniocobamu, nepegaBaTb NporpaMMmy WM nobble U3 ee COCTaBNsOWMUX, MHade, 4Yem
ONpeaeneHo HacTOSLMM JIMUEH3MOHHBIM cornalieHneM. Jlioboe Takoe HereranbHOe WCMonb3oBaHWe
03Ha4yaeT aBTOMaTU4Yeckoe U HeMeaneHHoe MpekpalleHne OeNCTBUS HACTOSILLEro COrMalleHUss U MOXeT
npecnenoBaThCs NO 3aKOHY.

Bce npaBa, He ykasaHHble 30eCb SIBHO, COXPaHSIIOTCA 3a kKomnaHuen «PUTy.

YctaHoBka u ucnonb3oBaHne PP2003 o3Ha4vaet, 410 Bbl npuMHMMaeTe NOMOXEHUsT HacTOALLEro
JIMLIEH3UMOHHOrO CorfaLleHns U cornacHbl C HUMMN.



Ecnn novemy-nnbo Bbl He cornacHbl C 3TUM fMLEH3NOHHBIM cornatleHnem, Bam Heobxoammo yganutb
dannbl guctpubytmea PP2003 ¢ Bawwmx YCTPOMCTB XpaHEHUs WHopMaLMM 1 npekpaTuTb
ncnones3osaHue PP2003.

Bbnarogapum Bac 3a ncnonb3soBaHue nporpammsl «lnatexHsle MNMopyyeHunsa 2003».

Komnanusa «PUT»

YacTo 3agaBaeMble BOMPOChI U OTBETbI Ha HUX
Bonpoc: Mpu pegakTupoBaHumM nomnei HEBO3MOXHO NEPENTH Ha HOBYIO CTPOKY.

OtgeT: lNpun pepaktupoBaHun nonent B MS Excel knasuvwa ENTER wucnonbsyetcsa Ans 3aBeplUeHuUs
pefaKkTMpPOBaWHA U nepexoda Ha cnegylowylo syeriky. [Ina nepexoga Ha HOBYH CTPOKY B
TeKyLlen ssyenke HeobxoauMo ncrnonb3oBaTb KombuHaumo knaesuw ALT+ENTER.

Bonpoc: HeBO3MOXHO HaxaTb HM OOHY YNPAaBSOLLYIO KNaBuLLy.

OTtBeT: Bo3amoxHO Bbl HaxoguTech B pexuMme peaakTupoBaHus Tekyllen avenkn MS Excel, nonpobyte
nepenTun B NOBYIO OPYIYIO SSYENKY.

Bonpoc: lNnatexHoe nopyyeHne He NoMeLLaeTcs Mo LWUPUHE Ha 3KpaH.

OtBeT: MNnaTtexHoe nopy4veHne npegHasHadyeHo Ans paboTsbl Npy paspelweHnn akpaHa 800 Ha 600 Tovek
unu 6onbluie. MNMonpobynTe pa3BepHyTb Tabnuuy Ha NOMHLIA 3KpaH. Ecnu 1 B aTom cnyyae 1M1
He nomeLLaeTcs Mo LIMpUHe, Bblgenute camylo BepxHiow cTpoky [l (pacnonoxeHHyo nog
ynpaBnsowmMmn Knasmwamm — oHa umeeT wnpuny M) n ncnonedynte dyHkumio MS Excel us
MeHo «Bug» (ans aHrnuiickon Bepcun - «Viewr) «Macwtab» («Zoomy») «no BoligeneHuno» («fit
selection»), unu BbibepuTe TpebyeMbii MaclTab U3 NPeanoXKeHHOro Cnmcka.

BOFIpOCZ BmecTto PYCCKUX 6yKB KaKne-1o HEMNOHATHbIE CUMMBOIJbI. ..

OtBeT: B nporpamme uncnonbaytotca Tpu wpudgta — Arial n Times New Roman (TrueType) u MS Sans
Serif. Bce wucnonbsyemble wWpudTbl noctaenstotcad BMecte ¢ Windows 95/98/NT/2000.
[MpoBepbTe, yCTaHOBMEHbI NM Yy Bac 3TW WPUEQTHL, €ecnm HeT — TO MX Heobxogumo
nepeycTaHoOBUTb M3 naHenu ynpaeneHusi. Ecnv wpndTbl yctaHosneHbl, B Windows 95/98
nonpobyrnte [obaBuTb cnegywowme cTpoku B rpynny [FontSubstitutes] (cpa3y nocne aton
ctpoku) B chann WIN.INI, pacnonoxeHHbin B katanore, kyaa yctaHosneH Windows 95/98:

Arial,0=Arial,204
Times New Roman,0=Times New Roman,204

Ona Windows NT Heobxogumo cosgate damn FNTSUBST.REG (unm nwobon pgpyron c
pacwupeHmemM .REG), B KOTOpbIN HEO6XOAMMO NepeHeCcT creayoLmne CTPoKK:

REGEDIT4

[HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Windows NT\CurrentVersion\FontSubstitutes]
"Arial Cyr,0"="Arial,204"
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“Times New Roman,0’=“Times New Roman,204”

Mocne cosgaHus Takoro (IbaVIJ'Ia Heobxoammo ero «3anyCTnTb» Ha BbINOJTHEHUE.

Mocne nameHennnii WIN.INI B Windows 95/98 unun pobasnennss REGdanna B peecTp ans
Windows NT komnbtoTep Heo6XxoaMMo nepe3anycTuTb.



Bonpoc: Ckonbko ctomT nporpamma «lnarexHbie nopyveHns 2003»7?
Oteert: lNporpamma pacnpoctpaHsietcs BECIMIIATHO. Ecnn Bam npegnaratoT 3annatutb 3a Hee Kakue-

TO AEHbIM — coobLMTe, NoXanyncta, 06 3ToM B KoMnaHuio «PUT» No aneKTpoHHOW Mo4Te Ha
agpec HYPERLINK "mailto:support@rit.spb.ru”support@rit.spb.ru

Bonpoc: 'ge HanTy nocneaHow Bepcuio?
Oteet: OdmumanbHbin cant dupmbl «PUT» B UHTepHeT  HYPERLINK "http://www.rit.spb.ru/"http://

Bonpoc:

OTBeT:

Bonpoc:

OTBeT:

Bonpoc:

OTBeT:

Bonpoc:

OTBeT:

Bonpoc:

OTBeT:

www.rit.spb.ru/

Bynet nv BeinyweHa nporpamma ans MS Excel 95 nnn 5.0?

Het. YctaHoBute MS Office 97 — yxe cenyac MHorme ero Mcnosnb3ylT Anst padoTbl, n y Bac
ncyesHyT npobnembl ¢ YTEeHMEM psaga OOKyMeHToB unm Tabnuy MS Excel. 3aogHo Gyger
paboTtaTb nporpamma «lnarexHble nopyyeHns 2003».

Mporpamma He pabotaet B MS Office XP

Mporpamma npoeepsinace n padotaetr B MS Office XP. Ckopee Bcero y Bac ycraHoBneH
BbICOKMI YpOBeHb ©Oe3onacHocTM Ans MakpocoB (ycTaHaenuBaetca B MS Office XP no
YMOM4YaHuio npu YCTaHOBKE) M Heobxoaumble Ans pabotel [1M2003 makpokomaHabl He
BbINOSHATCA. [INg paspelleHns ncnonb3oBaHns MakpokomaHg 3anyctute MS Excel, 3angute
B MeHto «CepBuc» («Tools») nyHkT «Makpoc» («Macro») nognyHKT
«besonacHocTb» («Security») 3aknagka «» («Security Level») u nameHute
«Bbicokuii» («High») Ha «CpegHuin» («Mediumy). lNMocne mM3MeHeHus napameTpa 3akponTe
MS Excel (ecnv oTKpbITbl gpyrne Tabnuubl, TO UX HEOOXOOAMMO TOXE 3aKpblTb) M 3anycTute
nporpammy [1MN2003 — npu ctapte Bam ByaoeT npeanoxeHo otkasaTbCs OT MCMONb30BaHUS
makpocoB — BCEIOA paspewanTte wucnonb3oBaTtb Makpocbl. YpoBeHb 6e3onacHocTu
«Hu3kmn» («Low») npw 3anycke Takoro BOMpoca He 3aJaeT, M Ans MCNOMb30BaHUA He

peKkomeHayeTcqa.

Kak ypganuTb OOHY WM HECKONbKO CTPOK Ha nuctax «Peectp», «OpraHusaumm» unm
«LLlabnoHbI»?

Boigenute BCKO CTpPOKY (MnnM CTPOKM), KOTOopble Heo6XoauMo yaanuTb, M3 MEHI0
«MpaBkay» («Edit») BbIbepute nyHKT «Yganutb» («Delete»). MNMocne yganeHwus cTpok, Ans
KOPPEKTHOro ncnorb3oBaHNA MHOEKCOB peKoMeHAyeTCA 3aKpbiTb nporpamMmy M 3anyCctuTb ee
CHOBa.

Kak 06HOBUTL BEpCUIO MPOrpaMmel?

Cpenante konuio Bawen paboyen nporpammbl M 3anyctute nporpammy YCTaHOBKU
PPO3_RIT.EXE. Ykaxute kartanor, Kyga ycTaHOBWUTb Nporpammy (pekomeHayeTtcs BbibpaTb
Apyron katanor Ansi yctaHoBku). lNocne 3aBeplueHns npouecca KonupoBaHUs aBToMaTUYECKM
3anyckaeTcs HoBas Bepcus. Bo Bpewms nepBoro 3anycka Bam 6ynetr npeanoxeHo
MMMNOPTUPOBAaTL AaHHbIE U3 CTapow Bepcumn nporpaMmel. Beibepute ctapbivi davin ¢ AaHHbIMM
n BCA WHopMaums OyaeT nepeHeceHa B HOBYKO Bepcuio nporpammbl. [Mocrne umnopta
pekomeHayeTcs npoBeputb ycTaHoBkM u Aaobasutb KIIM ans cBoux opraHu3aumi Ha nuicte
"OpraHusauummn". NMopyyeHue, 3anofiHeHHOE, HO HE COXPaHEHHOE B peecTpe He NMMNOPTUPYETCA.

He paboTaeT nouck / koHTponb 6aHka no cnpaBo4HUKy BUK
[nsa paboTtbl Heo6xoanmo:



yCcTaHoBrneHHyto nporpammy MS Query - oHa BxoguT B coctaB MS Office 97/2000/XP. Ecnun
nporpaMma He YCTaHOBMEHa -3anyctute nporpammy yctaHoBkm MS Office n pobasbte
nporpammy MS Query. lNpoBepuTb Hanuuue yctaHoBneHHon nporpammbl MS Query MOXHO
npsimo n3 MS Excel. [ins atoro cnegyet otkpbiTb MS Excel, cosgatb HOBYO Tabnvuy u 3anTu B
nyHKT MeHio JaHHble (Data -> Import External Data -> New Database Query). Ecnu nosisutcs
aunanor Bbibop nctovHmka gaHHbix (Choose Data Source) - MS Query yctaHoeneHa. lHave - He
yCTaHOBIEHa.

OOMONHUTENbHbIE HAacTPOWKM MCTOYHUKA AaHHbix (DSN) ODBC. [ns KOHTpons ucnornb3yeTcs
nonb3osaTenbckun DSN (User DSN) "®annsl dBase" wnu "dBase Files". Cneagyet npoBeputb
Hanuune Heobxoammoro DSN (MaHenb ynpaBneHus -> UCTOYHMKM AdaHHbIX -> User DSN). B
crnyyae, ecnv B MaHeEnu ynpasneHus HET WMKOHKM "WcTouyHmku gadHbiX" (unmn "Data Source")
cneayet yctaHoBuTb nakeT MDAC (MS Data Access) Bepcun 2.5 nnum Boiwe. naket MDAC MOXHO
HanTh Ha caunte Microsoft, oH Bxogut B MS Office 2000/XP n BO MHOrne naketbl paboTbl C
0asaMn OaHHbIX.

Ecnu Bam no kakum-To npuynHam He ygdanocb fobutbcs pabotbl yepes UserDSN, MOxHO
HacTpouTb cuctemHbln DSN (System DSN). [Ins atoro cnegyet B NaHenu ynpasneHus 3anyTutb
nporpammy "MICTOMHUKM AaHHbIX", BblOpaTh 3aknagky  "Cuctemubin DSN" ("System DSN"),
HaxaTb knasuwy "[obasuth" ("Add"), B nosiBuBLLIEMCS] OKHe BbiOpaTh ApanBep Microsoft dBase
Driver (*.dbf) n Haxatb knasuwy "3aBepwuts” ("Finish"). B HOBOM OkHe "YcTaHOBKa ApariBepa
ODBC ans dBase" B none "Umsa nctodHmka gaHHbIX" Hy>kHO Bnucatb "DBF4PP" (6e3 kaBblyek), B
none "Bepcusa" Boibpats TN "dBase IV" 1 HaxaTtb knasuwy "OK". B cnucke cuctemHbix DSN
JomkHa nossutbes ctpodka DBF4PP Microsoft dBase Driver (*.dbf) B HacTpowmikax PP2003,
knaeuwa "MogpobHee..." cnegyet BoibpaTtb DSN "System”.

Bonpoc: Kak NOBTOPHO MMMNOPTMPOBaTb AAHHbIE?

OTBeT:

Uepes meHio MS Excel "Cepsuc/Makpoc/Makpocs!" ("Tools/Macro/Macros"), BcTaTb Ha Makpoc
"RIT_Import_Data" n Haxatb knasuwwy "BeinonHute" ("Run"). CnegyeT umeTb BBUAY, YTO Npwu
umnopte pAdaHHble B nuctax "Opranmsaumun”, "Peectp”, "Brogket" u "lLabnoHbl" OyayT
3ameHeHb!! Ecnn kakon-nnbo 13 NMCToB OTCYTCTBYET, TO OH Npy umnopTe ByaeT nponyLeH.

Bonpoc: Kak umnopTtupoBaTtb AaHHbIe U3 Apyron Tabnuubl?

OtBer: Pacnonoxunte gaHHble, HeobxoguMble Ans umnopTa, B Apyron Tabnuue. CtpykTtypa (cTonbel
N HeobxoOouMble OaHHbIE), @ TaKke Ha3BaHWS NUCTOB npuBedeHbl Huke. [lepBasi cTpoka He
nmnopTupyetTcs. Hukakoro KOHTPONSA OaHHbIX NpW umnopTe He npowussoautcs. Jliobon ns
NNCTOB MOXET OTCYTCTBOBATh.

INunct "PeecTtp” Jluct "Opranusayun” JNncr "LWabnoHbI"

A: laTa A: HanmeHoBaHue opraHusauum A: LLIabrnoHbl Ha3Ha4YeHns nnartexa

B: Homep B: CuyeT opraHusauum

C: Cymma C: IHH opraHun3aumu

D: HasHauyeHue nnatexa D: BaHk

E: HanmeHoBaHue nnatenbwmka |E: BAK 6aHka

F: CueT nnatenbLuka F: Kopp.cuet 6aHka

G: IHH nnaTenbLumka G: KINIM opraHusaumm




H: BaHk nnaTtenbLlimnka

I: BUK 6aHka nnaTtenbLimka

J: Kopp.cyeT 6aHka nnaTenbLymka

K: HaumeHoBaHwve nonyyatens

L: CueT nonyyatens

M: WUHH nonyuatens

N: BaHk nonyyartens

O: BUK 6aHka nony4yatens

P: Kopp.cueT 6aHka nonyyarensi

Q: Bupg nnartexa

R: Bupa on.

S: Ouep. nnar.

T: Cpok. nnar.

U: HasH. nn. kogosoe

\V: Kog,

\W: Pes. none

X: MocTyn. B 6aHk nnar

Y: KIMIM nnatenbLlumka

Bonpoc:
Orger:

Bonpoc:
OTBeT:

O6HapyxeHa owunbka (He genaeT/genaeT He Tak TO-TO U TO-TO).

MocmoTpute Ha ocdumumanbHoMm cante ¢upmbl «PUT» — BO3MOXHO 3Ta owwmbka [aBHO
ucnpasrneHa. Bce Bonpocbl U nNpeanoXeHuss MOXHO HanpaenaTe Ha agpec HYPERLINK
"mailto:support@rit.spb.ru”"support@rit.spb.ru ¢ ykasanvem B none «Tema» (unu «Subject»)
nnucema «lnatexHoe nopydeHne 2003 Bepcus X.xx.xx» unu «PP2003 v.x.xx.xx ». He
3abbiBaiTe ykasbiBaTb Ucnonb3yeMyto y Bac Bepcuio! HoBasi Bepcusi, unmM onucaHue, Kak
nsbexartb ykasaHHon Bamu owmnbku, Gyget pasmelleHa Ha oduumManbHOM canTe KOMMnaHum
«PWT». Paccbinku no novte nponsBoanThLCs He Byaer.

Xotenocb 6bl 4TOGLI NporpaMma genana ...

Cm. otBeT npo obHapyxeHHble owwnbkn. Ecnu paspabotunk Hamget Bawe npeanoxeHue
AOCTaTodHO OOOCHOBaHHLIM UM BO3MOXHBIM Ans peanu3aumu, 310 6yaer gobasneHo B
cneayoLlein Bepcum.
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